FRIENDS OF CUMBRIA ARCHIVES
CONSTITUTION
(Charity No. 1011624)
As adopted and ratified October 2021

(d)

activities of a permanent trading nature shall be undertaken by
the Association.
take any other lawful action to promote the said object.

1.
NAME
The name of the association shall be Friends of Cumbria Archives
(herein referred to as ‘The Association’). A member of the
Association is herein referred to as a ‘Friend’. References to Cumbria
County Council or the County of Cumbria shall include the authority
or authorities exercising the powers of the Local Government
(Records) Act 1962 within the present county and reference to
Cumbria Archive Service shall include the archive service or services
of such authority or authorities.

3.
APPLICATION OF INCOME
The income of The Association shall be applied solely towards the
promotion of the objects. None of the income of The Association
may be paid or transferred by way of profit to any member of The
Association. This does not prevent a member who is not also a
trustee from receiving:
(a)
a benefit from The Association in the capacity of a beneficiary
of the The Association;
(b) reasonable and proper remuneration for any goods and
services supplied to The Association

2.
OBJECTS
The object of the Association is the education of the public by
promotion, support, assistance and improvement of the Cumbria
Archive Service through the activity of the Association. The
Association shall have power to:
(a) generally further the purpose of the Cumbria Archive Service
and encourage the development of the facilities afforded by it;
(b) appoint representatives and delegates to any other bodies
with which the Association may be concerned;
(c) engage in, support and co-ordinate voluntary assistance,
publishing, education, advertising, fund raising and other work
for the furtherance of the above object provided that no

4.
MEMBERSHIP
Membership of the Association shall be open to all individuals,
incorporated or unincorporated bodies, and organisations with
related interest. Members under the age of 18 years shall be styled
junior members and shall not have the power to vote at a General
Meeting or be eligible for election to the Committee.
(a) The Trustees may only refuse an application for membership
if, acting reasonably and properly, they consider it to be in the
best interests of The Association to refuse the application.
(b) The Trustees must inform the applicant in writing of the
reasons for the refusal within twenty-one days of the decision

1

(c)

(d)

The Trustees must consider any written representations the
applicant may make about the decision. The Trustees’ decision
following any written representations must be notified to the
applicant in writing but shall be final.
Friends whose subscriptions are 6 months in arrears shall be
deemed to be excluded from membership.

5.
PATRON, PRESIDENT AND VICE-PRESIDENTS
The Association shall have a Patron who shall be the Lord Lieutenant
of the County of Cumbria for the time being and may have a
President and Vice-Presidents to be appointed at an Annual General
Meeting who shall have discretion to attend meetings of the
Committee of Trustees.
6.
COMMITTEE OF TRUSTEES
The management of the affairs of the Association shall be conducted
by a committee of Trustees, comprising the following:
 a Chairman,
 a Vice-Chairman,
 a Secretary,
 a Treasurer,
 a Membership Secretary,
 an Editor,
 a Programme Organiser
1. and eight other Friends elected at an Annual General
Meeting.

2

2. A Trustee must be a member of The Association and not in
subscription arrears.
3. Nomination for the position of Trustee may, with the
permission of the person proposed, be given in writing prior
to the Annual General Meeting, or be nominated at the
meeting. Due note must be kept that such nominations do
not exceed the number fixed for the number of Trustees.
4. Trustees shall serve for a period of not more than six years,
but may apply for further membership of the Committee at
the AGM following their retirement. (Amended 2017).
Officers shall be eligible for immediate re-election, provided
that the Chairman and Vice-Chairman shall be eligible for
election for a further term of 2 years and may then serve on
the Committee of Trustees for one further year following
retirement. (Amended 2015)
5. Other Trustees and former officers shall be eligible for reelection at the next Annual General Meeting following their
retirement.
6. In addition a representative of the Cumbria Archive Service
shall be a member of the Committee of Trustees (ex officio)
and shall be deemed a Friend.
7. The Trustees shall have power to co-opt not more than two
additional members.

7.
SUBSCRIPTION
The annual rates of subscription of the Association shall be such sum
or sums as may be fixed at the Annual General Meeting.
Subscriptions shall become due on the 1st January each year or such
other date as the Annual General Meeting may decide. Different
subscriptions may be charged for different categories of Friends and
the Annual General Meeting shall have power to waive the
subscription of certain categories of Friend not exceeding 10% of the
total membership.
8.
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MEETINGS
1.
Annual General Meetings. The Annual General Meeting
of the Association, of which at least 21 days written
notice shall be given to all Friends by the Secretary, shall
be held during the month of October each year. The
business of the Annual General Meeting shall be to
receive a report from the Committee of Trustees, to
receive the annual accounts, to appoint an auditor or
auditors, to elect Officers and members of the
Committee of Trustees, and to consider any proposals
which have been notified to the Secretary and appear in
the Summons to the meeting. Twenty Friends shall
constitute a quorum. Each member shall have one vote
but if there is an equality of votes the person who is
chairing the meeting shall have a casting vote in addition
to any other vote he or she may have.

2.

3.

4.

Special general meetings. The Committee may at any
time, and shall within 14 days after receiving a request in
writing of any ten Friends, summon a Special General
Meeting of which not less than 14 days written notice
shall be given to each Friends, specifying the business to
be transacted. Ten Friends shall constitute a quorum.
Committee of Trustees meetings. Committee meetings
shall be held not less than twice annually. Five Trustees
shall constitute a quorum. In the absence of the
Chairman and Vice-Chairman those present may elect a
Chairman for the meeting from among their number.
Any organisation that is a member of The Association
may nominate any person to act as its representative at
any meeting of The Association. The organisation must
give written notice to The Association of the name of its
representative. The nominee may not represent the
organisation at any meeting until such notice has been
received by The Association.

9.
ACCOUNTS
All funds and assets in the possession of the Association shall be held,
paid and applied as the Committee of Trustees may direct solely
within the objects of The Association, and no part thereof shall be
paid or transferred directly or indirectly by way of profit to any
Friend or Friends. All funds shall be held in a separate bank or
building society account in the name of the Association with such
bankers or building societies as the Committee may from time to

time direct. Any cheques drawn on such bankers shall be signed by
any two of the Chairman, Vice-Chairman, Secretary or Treasurer. All
documents requiring endorsement shall be sufficiently endorsed if
signed by any one of them.
10.
COMMITTEE OF TRUSTEES POWERS and DUTIES
The Committee shall have powers to:
1. nominate any of its delegates to serve on another body;
2. pay the whole or any part of the expenses of any Friends
in or about the execution of any of his/her or his/her
functions and duties on behalf of the Association;
3. make, and from time to time vary, regulations not
inconsistent with this constitution, for governing the
conduct of its proceedings;
4. fill casual vacancies from time to time in its membership
or in any office, and such members or officers shall
submit themselves for election at the next Annual
General Meeting;
5. establish such sub-committees as it thinks fit, determine
their functions and determine their membership,
including where appropriate persons who are not already
members of the Committee. All sub-committees shall
report back fully and promptly to the Committee.
11. AUDITORS
An auditor or professional examiner, who need not be one of the
Friends, shall be appointed at the Annual General Meeting. An
Officer may not be appointed as an auditor or professional examiner.
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12.
ALTERATIONS TO THE CONSTITUTION
No alterations may be made to this constitution except by a
resolution of a General Meeting passed by two thirds of those
present and voting. No alteration shall be made which would affect
the Association’s charitable status. No amendments may be made
to clause 2 (Objects), clause 3 (Application of Income) clause 12
(Alterations to the Constitution), or clause 14 of this constitution
without prior written approval of the Charity Commissioners.
13.
NOTICES
Notices to Friends shall be deemed to be sufficiently served if sent
by ordinary prepaid post or by electronic mail to the address of the
Friends registered on his or her subscription form. The accidental
omission to give notice of any General Meeting to any Friend shall
not invalidate the proceedings of any such meeting.
14.
The Association may be dissolved by a resolution passed by two
thirds of those present and voting at a Special General Meeting
convened for the purpose of which 21 days’ notice shall have been
given to the Friends. Such resolution must give instructions for the
Trustees to collect all assets of the Association and arrange for the
disposal of any assets held by or in the name of the Association,
provided that if any property remains after the satisfaction of all
debts and liabilities such property shall not be paid to or distributed
among the Friends but shall be given to the Cumbria Archive Service

or such charitable institution or institutions having objects similar to
some or all of the objects of the Association as the Association may
with the approval of the Charity Commissioners or other authority
have charitable jurisdiction determine.
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